
 
10 steps to a Successful Interview  
 
Preparing for the interview is to expect the unexpected and be 
well prepared for the best and the worst situations. It is no more 
a simple recitation of resume orally in front of a interviewer, it 
is more interactive and the employer seeks to dig out that 
hidden talent and smartness in the candidate instead of just 
running through the marks and projects that is written in the 
resume. The modern interview process may include problem 
solving, group discussion, debate on a topic, list out reasons for 
opting for this job and more.  
 
Be at your best  
Remember that you are being watched and sized up from the 
time you enter the interview room and you are being always 
watched and judged by the interview panel. One should use the 
initial exchanges to break the ice with the interviewer which is 
most difficult and decisive. During those few minutes strong 
impressions can be formed which will last a long time. For this 
reason, one must realize the importance of external items and 
mannerisms. How you enter the room, your clothes and 
accessories, the way you shake hands, your facial expression, 
eye contact, your voice -- everything creates an impression. If 
you make a good first impression, strive to make it better 
during the meeting. As a candidate, your goal is to find out 
whether the company’s environment matches your interests and 
values. Your prospective employer in his turn is trying to decide 
if your personality and background fit its culture and ambience. 
 
Strive to impress 
The panel of interviewers understand how tough, formidable 
and non-traditional they are in sizing a candidate and they will 
give full marks even for a slightest sign of smartness and 
courage shown by a candidate. Team interviews are more 
challenging than traditional one -to-one encounter. But when 
handled well, you can show several people at once that you 
have the right potential. You can see a sense of satisfaction and 
appreciation on the face of interviewers once you are able to 
impress you. 
 
 
 
 
 
 

 

Remember interviewers are as eager to select you as 
much as you wish to join their organization. Only 
hitch is the right match of candidate’s skills and 
organizations culture. 
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Sell yourself 
Learn as much as possible about the vacant position, the company, and 
the interviewers themselves. The more detailed information you have 
about the company and the position, the better prepared you are likely 
to be. Visit the company’s website, if it has one and acquire detailed 
information about it. Position yourself to match the requirement that 
will help interviewers to see a common ground. 
 
Demonstrate your interest for the job  
Employer wants to see the eagerness from the candidate to work for 
them and one can demonstrate this by taking keen interest in the 
interviewers company. Show your interest by asking questions about 
the company and about job profile; show appreciation about what you 
know about the company; asking interviewer what the next step is; tell 
the interviewer how hard you have prepared before coming to this 
interview. 
 
10 tips for successful interview  
1. Always Be Prompt 

Being late is the surest way to flub an interview. It says nothing 
good about your organizational skills and tells the prospective 
employer, who has set aside time to meet with you, that such 
efforts simply don't measure up to the importance of Y-O-U. 

 
2. Dress Appropriately 

It's better to be a little over-dressed than under-dressed, even if 
you're interviewing at a startup where jeans and T-shirts are 
accepted garb. You want to show the prospective employer that 
you're serious, professional and ready to work. Dressing like a 
1960s retread or Lolita will make an impression, but not one that 
will get you hired. 

 
3. Make Eye Contact 

Be sure to make eye contact with everyone you meet during the 
interview. A firm handshake shows confidence. You want to show 
the interviewer that you're interested in the company and want the 
job. Remember, you're always being sized up. 

 
4. Pay Attention To Small Details 

Small things will say a lot about your preparation for the job 
interview and your interest in the company, like pronunciation of 
products and names. Nailing down the small details shows you 
understand the importance of the basics. 
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5. Turn Off Your Cell Phone 

Don't laugh. Some job candidates kill their chances by 
taking a call during the interview. A ringing cell phone 
tells the interviewer that you're not serious about the job. 
Turn the phone off. 

 
6. Breaking News 

Always check the Web and the local paper for the latest 
news about the company just before the interview. You 
don't want to get caught by surprise, and the ability to 
discuss the company's latest development underscores 
your interest 

 
7. Work Samples 

Send work samples to the company prior to the job 
interview, and bring extra copies as a backup. Always 
carry several extra copies of your resume as well; things 
get lost in the shuffle and you can't be sure everyone who 
needs to see it has read it. 

 
8. Alter your answers 

If you’re called back for subsequent interviews after the 
preliminary one, you will face different interviewers. So, 
find ways to make the same information sound different. 
Don’t describe the same project you managed to all the 
interviewers. Instead, describe a different project in each 
of the successive interviews.  

 
9. Read between the lines 

With several people asking questions consecutively, you 
won’t have much time to prepare a response. However, if 
you read people well, you’ll be able to respond to the 
concern underlying the interviewers’ questions. Picking 
up on and responding to these issues is certain to impress 
an interview team. For instance, if an interviewer says, 
"Here at ABC we have a long tradition of teamwork," 
what he or she wants to know is, "How good are your 
teamwork skills?" 

 
10. Watch out! 
Sometimes what you may consider to be of little 
consequence may be important to the interviewer. Consider 
the following factors:  

• Be careful about how much cologne/ perfume you 
wear.  

http://careernet.co.in  

Copyright @ CareerNet Consulting 



 
• If you feel that you do have a problem with bad breath, it makes 

good sense to take a chew of some good quality mouth freshener 
before the interview. However do not keep chewing the 
gum/mouth freshener during the interview proceedings. This is 
supposed to be bad manners.  

• You should dress appropriately for the type of job you are being 
interviewed for.  

• Be punctual. It is better to arrive at the venue before time rather 
than being late  

 
The 10 most commonly asked questions; be prepared for it: 
1. Tell us about yourself 
 This is an open canvas for you, giving an opportunity to direct and 

lead your interview in the direction you want. A. good idea would 
be to structure your answer in the following three broad heads:  
• Family Background  
• Educational Background  
• Achievements  
• In all the above subheads speak only that information which will 

give strength to your candidature 
 
2. Why do you want to join us? 
 To answer this question, you need to research the company well. 

Here you can quote some of your personal beliefs, which are in 
conjunction with the values of the company or talk about specific 
products and services which could be of interest to you too. 

 
 In the event where your skill set is mapping with the requirement 

of the company, do not miss the chance to highlight the same. 
Specify the initiatives taken or work done to attain that skill set. 

 
3. What would you like to do in five years' time? 
 This question is asked to assess candidate’s career plan and 

ambition for growth and to see if the company will be able to 
provide that opportunity over period of time. Also to assess if your 
personal goals are not totally off tangent with what company’s 
objectives are. It is also to check your stability with the 
organization.  

 
4. Do you prefer working with others or alone? 
This question is usually asked to determine whether you are a team 

player. Before answering, however, be sure about the requirement 
of job profile, that whether it requires team work or you to work 
alone. Then answer accordingly. 
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5. What are your biggest accomplishments? 

You could begin your reply with: "Although I feel my 
biggest achievements are still ahead of me, I am proud of 
my sense of involvement. I would like to make my 
contribution as part of that team and learn a lot in the 
process". 

 
6. What are your favorite subjects? 

It is a leading question giving direction to the panel 
members for possible areas where they can probe in 
further for your knowledge base and in-depth 
understanding. It is advisable to select the topics that you 
are competent in. 

 
7. Why should we hire you? 

Keep your answer short and precise. You should 
highlight areas from your background that relates to the 
need of the organization. Recap the organization’s 
description of the job, meeting it point by point with your 
skills. 

 
8. What are your hobbies? 

This question is generally asked to assess whether you 
are "desktop" kind of a person or an "interaction 
orientated person". It also indicates your preference for 
team-oriented activities or projects with solo 
contributions. It enables the organization to place you 
accordingly after selection.  

 
9. What is the worst feedback you have ever got? 

To answer this question you must admit and share your 
areas of improvement. Also sharing an action plan for 
improving oneself will indicate your ability to take 
criticism well. Your answer should reflect your open-
mindedness. 

 
10. What is the most difficult situation you have faced? 

Here you should be ready with your real life story. The 
question looks for information on two fronts: How do 
you define difficulty and how did you handle the 
situation? Cleary clearly lay down the road map for 
solving the problem, your ability to perform task 
management and maintain good interaction with your 
team members and other peers. It is advisable to close by 
highlighting the lesson learnt out of the incident. 
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